
 
 

WILLIAM PEACE UNIVERSITY 

ACADEMIC INTERNSHIP AGREEMENT 

 

 William Peace University (the “University”) offers a wide variety of degree programs 

that are academically enhanced by practical experiences occurring outside of the classroom. 

To facilitate such experiences and mutually benefit the parties hereto, the organization 

identified below (the “Site”) desires to serve as an internship site for one or more University 

students who will receive academic credit at the University for successfully completing an 

internship, which is comprised of hours served at the internship site and enrolling in the 

academic internship course. This Academic Internship Agreement (this “Agreement”) 

establishes the rights and responsibilities of the University and the Site (collectively, the 

“Parties”) with respect to such internships, whether paid or unpaid. Therefore, the Parties 

agree as follows: 

 

1. Term and Termination. 

 

a. Term. This Agreement shall commence on the date of the last signature hereto 

and shall continue until terminated by either Party. 

 

b. Termination. This Agreement may be terminated by either Party, with or 

without cause, after providing the other Party with at least sixty (60) days prior written notice 

of its intent to terminate. 

 

2. Learning Agreement. Before participating in an internship at the Site, a student must 

complete an Internship Learning Agreement (each, a “Learning Agreement”). The Learning 

Agreement must, among other things: (i) name the Site; (ii) indicate whether the internship is 

paid or unpaid; (iii) identify learning objectives and strategies of the internship; and (iv) be 

executed by the student, the University Liaison (as defined below), and the Site Supervisor (as 

defined below). The student shall be responsible for submitting the original completed 

learning agreement signed by faculty advisor, internship site supervisor, and student to 

Career Services and ensuring that his/her internship site supervisor and faculty advisor also 

have a copy of the original and Learning Agreement to the University before the start of the 

internship. The student shall also be responsible for providing the Site with a copy of the 

same, which the Site shall maintain in its records.  

 

3. Compliance with Policies. 

 

a. Site Policies. The Site may require students participating in internships at the 

Site to comply with certain policies and procedures, including without limitation, those 

regarding the use and disclosure of confidential information (the “Site Policies”), provided 
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the Site Policies: (i) comply with applicable law, (ii) are provided to students before the start of 

the internship, (iii) directly relate to the internship experience, and (iv) do not impose any 

duties upon the students that conflict with the duties imposed upon them by the University 

Policies. 

 

b. University Policies. University students participating in internships at the Site 

shall remain subject to all University policies, including without limitation, the University’s 

Honor Code and Conduct Code (collectively, the “University Policies”). Copies of the 

University Policies will be provided by the University Liaison to the Site at its request. If the 

Site becomes aware of a possible violation of the University Policies during the internship, the 

Site shall immediately notify the University Liaison. 

 

4. Responsibilities of the Parties. 

 

a. The University shall: 

 

i. be responsible for all academic matters related to student internships at 

the Site, including but not limited to, student participation, academic 

curriculum, internship administration, and the awarding of grades 

and/or credit hours, which the University shall determine in its sole 

discretion; 

 

ii. designate a University contact for student internships at the Site (the 

“University Liaison”), which shall coordinate and communicate with 

the Site Supervisor regarding observations, evaluations, and other 

internship activities; 

 

iii. be responsible for all costs and expenses associated with providing the 

University Liaison; 

 

iv. provide the Site with all required evaluation forms, deadlines, and 

documents related to the internships before the start of each internship; 

 

v. notify participating students that they must: (1) attend all required 

internship orientation sessions, whether held by the University or the 

Site; (2) comply with all applicable University Policies and Site Policies; 

(3) complete and submit to the University a fully executed Learning 

Agreement; (4) give prior notice of all absences to the University Liaison 

and the Site Supervisor, when possible; and (5) satisfy all Internship 

Prerequisites (as defined below) before participating in the internship; 

 

vi. only permit qualified students to participate in internships at the Site;  
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vii. obtain and maintain during this Agreement commercial general liability 

insurance on an “occurrence” basis with limits of liability no less than 

$1,000,000 per occurrence and $3,000,000 in the aggregate combined 

single limit, personal injury, bodily injury, and property damage liability; 

and 

 

viii. maintain confidentiality regarding education records, including student 

evaluations, pursuant to the Family Educational Rights and Privacy Act 

(FERPA). 

 

 

b. The Site shall: 

 

i. assist each student in completing a Learning Agreement and inform the 

Site’s staff of the objectives and strategies contained therein so that 

they may support the intent of this Agreement; 

 

ii. provide students with access to and use of the Site’s facilities, resources, 

and materials such that students may satisfy the terms of their Learning 

Agreements; 

 

iii. provide each student with a copy of all Site Policies and promptly notify 

both if the Site Policies change; 

 

iv. provide each student with an orientation of the Site and maintain direct 

supervision of all students during their internships at the Site; 

 

v. designate a contact at the Site (the “Site Supervisor”) to coordinate 

and communicate with the University Liaison regarding observations, 

evaluations, and other internship activities and be responsible for all 

costs and expenses associated with Site Supervisor; 

 

vi. notify the University Liaison of any internship prerequisites, including 

but not limited to, criminal background checks, drug tests, or health 

screenings (“Internship Prerequisites”), all of which shall be conducted 

in accordance with applicable law at the Site’s expense; 

 

vii. participate in planning and evaluation sessions with students and 

complete all evaluations of student learning in a timely manner as 

defined by the University Liaison; 

 

viii. maintain confidentiality regarding education records, including student 

evaluations, pursuant to the Family Educational Rights and Privacy Act 

(FERPA); 
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ix. provide a safe internship environment in compliance with applicable 

law, and inform the University and students of hazardous conditions 

and unusual circumstances that may create unsafe conditions; 

 

x. provide students with all personal protective equipment required to 

comply with OSHA Standards; 

 

xi. permit the University to, upon reasonable prior written notice to the 

Site Supervisor and during regular business hours, visit and tour the 

Site; and 

 

xii. obtain and maintain during this Agreement commercial general liability 

insurance on an “occurrence” basis with limits of liability no less than 

$1,000,000 per occurrence and $3,000,000 in the aggregate combined 

single limit, personal injury, bodily injury and property damage liability. 

 

5. Paid or Unpaid Internships. Each Learning Agreement shall indicate whether the 

internship is paid or unpaid.   

 

a. If an internship governed by this Agreement is paid (i.e., the student is paid 

wages by the Site for his or her participation in the internship), the Site hereby represents and 

warrants to the University that the Site shall abide by all applicable employment laws, 

including without limitation, those regarding wage and hour, withholdings, minimum wage 

and overtime, nondiscrimination, OSHA, and worker’s compensation insurance. The Parties 

also acknowledge and agree that this Agreement is not an employment contract for any 

University student. 

 

b. If an internship governed by this Agreement is unpaid (i.e., a student receives 

no wages for his or her participation in the internship), the Parties agree that the duties 

performed by the student are performed as a student and not as an employee of either Party 

and thus, not covered by the University or the Site for purposes of compensation, fringe 

benefits, worker’s compensation, unemployment compensation, minimum wage laws, 

income tax withholding, social security, health insurance, or any other employment-type 

benefit.  The Parties also agree that unpaid interns shall not at any time replace or substitute 

any Site employee nor shall they perform any other duties normally performed by a Site 

employee, except such duties as are a part of their internship experience and which are 

performed under the active supervision of the Site Supervisor. The experience must be an 

extension of the classroom: a learning experience that provides for applying the knowledge 

gained in the classroom. The Parties finally agree that unpaid interns are not entitled to a job 

at the conclusion of their internship. 

 

6. Suspension. 
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a. Suspension by the Site. The Site may suspend an individual student internship 

if the student materially violates the Site Policies or behaves in a manner that constitutes a 

substantial risk of harm to the Site’s employees or clients. Before suspending a student from 

an internship, the Site shall notify the University in writing, expressing its intent to suspend 

the student and identifying the reason or reasons supporting its decision. If the University 

does not agree with the Site’s decision, the University shall, no later than five (5) business days 

after its receipt of such notice, provide the Site with a written statement setting forth the 

basis for its disagreement. The Site shall then consult with the University in good faith 

regarding the proposed suspension, which in all instances shall comply with applicable law. 

 

b. Suspension by the University. The University may suspend an individual 

student internship if the student violates the University Policies. Prompt written notice of the 

University’s decision to suspend a student’s internship for such violations shall be provided to 

the Site, but details regarding the violations may be withheld pursuant to applicable law. The 

University may also suspend an individual student internship at anytime if the University 

determines, in its sole discretion, that the Site constitutes a threat to the health, safety or 

welfare of any University student. 

 

7. No Discrimination. During the performance of this agreement, the Parties agree not 

to unlawfully discriminate, harass or allow harassment against any student participating in 

this educational experience because of race, color, sex, age, religion, national origin, veteran 

status or any other status protected by applicable law or regulation.  

 

8. Mutual Indemnification. Each Party (the “Indemnifying Party”) shall indemnify, 

defend, and hold the other Party, including its directors, trustees, officers, employees, agents, 

representatives, successors, and assigns (collectively, the “Indemnified Party”), harmless 

from and against any and all damages, losses, claims, penalties, fines, judgments, actions, 

causes of action, costs, and expenses (including reasonable attorneys’ fees) arising out of or in 

any way related to the Indemnifying Party’s breach of this Agreement, negligence, or will 

misconduct, whether caused by the Indemnifying Party or its directors, trustees, officers, 

employees, agents, or representatives. 

 

9. Governing Law and Venue. The laws of the State of North Carolina, without giving 

effect to its conflict-of-laws principles, shall govern all matters arising out of or relating to this 

Agreement and any claims or actions regarding or arising out of this Agreement must be 

brought exclusively in a court of competent jurisdiction sitting in Raleigh, North Carolina. 

 

10. Notices. All notices and other written communications required or permitted by this 

Agreement shall be sent to the person identified on the signature page hereto, using the 

contact information provided. All such notices and other written communications shall be 

deemed received: (i) on the day of delivery if delivered by hand or transmitted by facsimile or 

electronic mail; (ii) on the day after mailed using a nationally recognized overnight courier; or 

(iii) three (3) business days after mailed using first-class U.S. Mail. 
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11. Relationship of the Parties. This Agreement does not create a partnership, joint 

venture, employer-employee or principal-agent relationship between the Parties. Any and all 

services provided by the Site to the University or its students hereunder are provided in the 

Site’s capacity as an independent contractor. 

 

12. Survival. The following provisions shall survive the termination of this Agreement: 

3.b.viii (Education Records); 8 (Governing Law and Venue); and 11 (Mutual Indemnification). 

 

 

IN WITNESS WHEREOF, the Parties execute this Agreement as of the dates set forth 

below. 

 

 

WILLIAM PEACE UNIVERSITY   SITE/full name 

 

 

By: ________________________   By: ________________________ 

 

Name: ______________________   Name: ______________________ 

 

Title: ________________________   Title: _______________________ 

 

Notices to be sent to:     Notices to be sent to: 

 

Address: _____________________   Address: ____________________ 

 

_____________________________   ____________________________ 

 

Fax: _________________________   Fax: ________________________ 

 

Email: _______________________   Email: ______________________ 

 


